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1.00mue mo0KeHns

1.1 Hacrosiee Ilonoxenne paspaboTaHO B COOTBETCTBHHU C JEHCTBYIOIIAM
TPyHOBBIM 3aKoHOZarensCTBOM Poccuiickoit ®enepauun, KoHcTutynumeit
Poccmiickoit  @enmepauun, enepanbHeIM  3akoHoM «O6  uHGbOpMaIMH,
MH(QOPMAIIMOHHBIX TEXHOJOTHAX M O 3alluTe HHOOPMAIUH», (GeaepatbHEIM
3aK0HOM «O IepCOHANBHBIX JaHHEIX).

1.2. JlaHHOE IOJOXEHWe OmpeleNseT MOHATHSA, OOIue TpeOoBaHuA u
NOpANOK  TMEPCOHATBHOIO  y4eTa B MYHHUIIUIATRHOM  OFOKETHOM
obmeobpasopatenbHOM yupexaeHun «HavanbHoM mikone - JETCKOM camy
«Pocrox» ropozackoro okpyra Camapa (nanee — pabotoaareis).

2. IlousiTHst M 001IKe TPeOOBAHHUS NEPCOHAIBHOIO Y4eTa B y4peskIeHHH

2.1. IlepconaneHblii yueT (mamee - o6paboTKa MEpCOHANBHBIX JAHHBIX
paboTHHKa) — Jsro0oe feiicTBHe (Omepalys) WIM COBOKYITHOCTH JeHCTBHIA
(omepaimif), coBepuIaeMBIX ¢ MCIOJLE30BAaHHEM aBTOMATH3AlMH WIH 0e3
HCIIO/Ib30BAHUS TAaKHUX CPEJCTB C IEPCOHATIBHBIMU JaHHBIMH, BKIIouas cOop,
3aIlUCh, CHCTEMATHU3AIMIO, HAKOILUIEHHWE, XpaHEeHHe, yTOuHeHHe (OOHOBJIEHHE,
M3MCHEHWE), H3BJICYECHHE, HCIIONb30BaHUE, Iepefady (pachupocTpaHEHHe,
NpEeOCTaB/IEHUe, JOCTyH), oOe3nu4uBaHHe, OJIOKMPOBAaHHE, YyallCHHE,
YHHUYTOXKEHHUE ITePCOHANBHBIX JaHHBIX.

[MepconanpHeie naHAbIe pabOTHHKA — JI06as HHPOPMAIHs, OTHOCAIIAACS K
OpsMO  WJIH  KOCBEHHO  ONpeNeleHHOMY  pabOTHHKY, Heobxomumas
paboTojaTento B CBS3H C TPYAOBBHIMM OTHOIIEHHUAMH ¢ PaGOTHHUKOM, B TOM
qhcie (paMuIns, UMs, OTYECTBO, FOJ, MeCsL, JaTa U MECTO POXIEHHS, aapec,
CeMeiHoe,  COIMalbHOE, HMYIIECTBCHHOE  IOJIOXKEHHe, 00pa3oBaHMe,
npodeccusi, JOXOABI, Apyras HHPOPMAIIUS.

KoHOHUIeHIHANTBbHOCT, MEePCOHANBHBIX HaHHBIX — 00g3aTelbHOE JIs
cobimonenus paboToaTeIeM HIlM HHBIM IIOTyYHUBIINM JOCTYIT K IIEPCOHATBHBIM
JNaHHBIM  pabOTHWMKA  JuIaM  TpeGoBaHME O  HEAONMYCTHMOCTH  HX
pacmpocTpaHeHus 6e3 coryiacusi pabOTHHUKA WM MHOIO 3aKOHHOI'O OCHOBAHMSL.

2.2. B nemnsx obecreueHus mpaB U cBOOON pabOTHHKA IIPH IONYYEHHH H
00paboTKe TepCOHANBHBIX NAHHBIX Y paboTomaTeNs IOIKHBI COOIIIONATHCS
clenyroue oouue TpedoBaHus:

2.2.1. Ob6paboTka MEepCOHAJBHBIX HAHHBIX OO/DKHA OCYIIECTBIIATHCA Ha
3aKOHHOH U CIIpaBeIJTHBOI OCHOBE.

2.2.2. OOpaboTka NEpCOHANBHEIX JOAHHBIX JIOJDKHA OTPaHMYMBATHECS
JOCTIDKEHHEM 3apaHee ONpeleNeHHBIX M 3aKOHHBIX 1ened. OO6paborke
MOJJIEXKAT TOJbKO IEpCOHANbHBIE IaHHbIE, KOTOpPbIE OTBEYAKOT LIEIAM HX
obpabotke. OOpaboTka TEPCOHANBHBIX  JAHHBIX  PaOOTHHKA  MOXKET
OCYIIECTBIIATLCS UCKIFOUYUTENLHO B 1esaX obecriedeHus COOIIOEHHs 3aKOHOB
W HUHBIX HOPMATHBHBIX IIPAaBOBBIX aKTOB, COAEMCTBHA pabOTHHKAM B



TPYIOYCTPOMCTBE, 06yIeHUH U MPOABIDKCHHH 110 CITyxk0e, 00eCneueHHUs TUIHON
6e301acHOCTH PabOTHUKOB, KOHTPOJS KOJIHYECTBA M KauecTBa BHIMOIHACMOM
paboTh 1 00ecIeYeH s COXPaHHOCTHA HMYIIECTBA.

He pomyckaercs o06paboTka NepCOHANBHBIX JAHHBIX, HECOBMECTHMas C
HesIMu cOopa MepcoOHaNbHBIX JaHHbIX.

2.2.3. Ilpu ompenenerun o6beMa M comepxaHus 00pabaThHIBAEMEIX
IEPCOHANBHBIX  JaHHBIX  pa0oTHHMKa  paboromarells  PyKOBOJACTBYETCH
Koncturyuuein Poccwuiickoit @enepanuu, TpynoBeIM KoaekcoM Poccuickon
@enepanur, GenepadbHbIM  3ak0HOM  «O  NEPCOHANBHBIX  NAHHBIXY,
denepanbueiM 3akoHoM «O06 HHGOPMaUKH, HHYOPMALIMOHHEIX TEXHOJIOTHUAX U O
3aIIKTe MH(POPMALUH» ¥ UHBIMU (elepalbHbIMU 3aKOHAMH.

O6pabaTeiBacMble IEPCOHAIBHBIC JAHHBIE He JOIDKHBI OBITh H30BITOYHBIMU
10 OTHOIIEHHMIO K 3asBJICHHBIM IIeJIIM UX 00paboTKH.

2.2.4. Bee mepcoHanmbHBIE AaHHBIE paboTHHKAa paboTojaTelb MOIy4aeT y
Hero camoro. Eciu mepcoHaibHBIE AaHHBEIE PaOOTHHKA BO3MOMKHO IIOJIyYHTH
TOJBKO Y TPEThEH CTOPOHBI, TO paGOTHHK HOJKEH OBITH YBEIOMIIEH 00 3TOM He
MeHee ueM 3a IfTh pabodmx JHEH [J0 MOMEHTa, Korza paboTomarenmo
HE0OXOIMMO MOIy4YHUTh TaKUE JAHHbIE, U OT pabOTHHKA JOJDKHO OBITH MOJIy9YEHO
IUCEMEHHOE coriacue. PaGoTHUK 00s3yeTcs MpefoCTaBUTh CBOE€ IMHCHBMEHHOE
coryiacie Ha MojydeHue paGoTomaTesieM TEpCOHANBHBIX JaHHBIX paboTHHKA Y
TpeTheil CTOPOHBI B Te4eHHe IATH pabodux [HEW C MOMEHTa MONy4eHHA
yBEIOMIIEHHS 0T paboToAaTeNs.

2.2.5. IpenocTapisemas pabOTHHKOM TIPH IIpHeMe Ha paboTy HHpopManus
JIOJDKHA HMeTh (GopMy JoKymeHTa. IlepedeHb NOKyMEHTOB, MPEIbIBIIAEMBIX
IpU 3aKIIOYEHWH TPYAOBOrO JOrOBOpa, OroBOpeH crarthed 65 Tpynosoro
xomekca Poccuiickoii ®enpepauuu. Ilpu 3axmouyeHuH TpPyIOBOro IOTOBOpA
paboTtomarens ~ BIpaBe  MOTpeOOBaTh  JOMOJHHUTCIbHBIE  JOKYMEHTEI,
npejycMoTpeHHble TpynoBeIM KojekcoM Poccuiickoin Depepauud, HHBIMH
dbenepanbHbIMU 3aKoHamMu, ykasamu [Ipesumenrta Poccuiickodn ®epmepanuy, U
noctanosnenusMu [IpaBurenscTa Poccuiickoi @enepanuu.

2.2.6. PabGoromarenr He WMeeT IpaBa [oiyd4aTh M oOpabareiBarh
IIEpCOHANILHEIE JIaHHBIE PabOTHHUKA O er0 MOTHTHYECKUX, PEJIMTMO3HBIX U HHBIX
yOeXIEHUIX ¥ 4YacTHOW KU3HHU. B ciydasx, HEMOCPEACTBEHHO CBA3aHHBIX C
BONPOCAMH TPYHOBBEIX OTHOILIGHWM, B COOTBETCTBHM CO CTratbedl 24
Kouctutyuuu Poccuiickoit ®enepauun paboromaresns BIpaBe I[ONy4daTh H
06pabaTeIBaTh JaHHbIE O YAaCTHOM U3HH PabOTHHKA TOIBKO C €ro NMCEMEHHOI0
COrJIacHsl.

2.2.7. PaboromaTens He HMeeT IMpaBa MoIy4aTh H 00OpabaThIBaTh
TepCOHANBHEIE  JaHHbIE pA0OTHUKA O €ro WIGHCTBE B OOLIECTBEHHBIX
00BbEIMHEHUAX HIH €ero mpo¢dCOO3HOM JAeATEeNbHOCTH, 32 HCKIIOYEeHHUEM
CITydaeB, TPeIyCMOTPEHHEIX (elepabHbIM 3aKOHOM.

2.2.8. Tlpy NpUHATHM pEUICHWH, 3aTparvBalOIMX HHTEpechl paboTHYKa,
paboTomaTejb HE HMeeT IIpaBa OCHOBBIBAThCS Ha IEPCOHANBHBIX JNAHHBIX



paboTHHKa, IOJIyYE€HHBIX UCK/IIOYUTEJIBHO B pesyibTare HX
aBTOMATH3MPOBAHHOM 06pabOTKH MM SJIEKTPOHHOTO MOIYYEHHS.

2.2.9. 3amura HepCOHANBHBIX JAHHLIX PabOTHHKA OT HEIIPaBOMEPHOTO WX
UCIIONIB30BaHUs HIIH YTPAThI I0JDKHA OBITH obecreyeHa paboTomaTeneM 3a cyer
COOCTBEHHBIX CPEICTB M B TIOPSKE, YCTAHOBICHHOM (eepaIbHBIM 3aKOHOM.

2.2.10. PabOTHUKY M HX NPEACTABUTENHN MONKHEI GBITH 03HAKOMIIEHBI IO
pocnucs ¢ JIOKyMEHTaMH paboTojaTeNns, YCTAHABIMBAIOIMMA MOPALOK
00paboOTKH IEpCOHANBHBIX JAHHBIX PabOTHHKOB, a TaKkke 06 UX IpaBax H
0053aHHOCTAX B 3TOM 06TACTH.

2.2.11. PaGoTHUKY He TOIDKHBI OTKA3BIBATHCS OT CBOUX NPAB Ha COXpaHEHUEe
U 3aIUTY TalHbI.

2.3. Ilepevens ciy4aes, B KOTOPBIX AOMyCKaeTCs 06paboTKa EPCOHATBHBIX
AQHHBIX YCTaHOBIICH cTaThed 6 QenepambHOro 3akoHa «O MEPCOHATBHBIX
AQHHBIX», B TOM YHCJIe C COTNacus paboTHUKA Ha 06paboTKy €ro NepcoHaNbHbIX
JIAHHBIX.

[IncemerHOe cormache paboTHHKa Ha 00paGOTKY CBOHMX MepCOHAIBHBIX
JNaHHBIX JIOJDKHO BKJIFOYATE B ce0si:

- (ammiumio, uMf, OTY4ECTBO, ajgpec pabOTHMKA, HOMEP OCHOBHOTO
AOKYMEHTa, YAOCTOBEPSIOLIEr0 €ro JMYHOCTh, CBEAEHHI O JaTe BbLIAYH
YKa3aHHOT'O JOKYMEHTA U BBLIABIIEM €0 OPraHe;

- HaWMEHOBaHWe U aJpec paboTojarens, MOJYYMBIIEIO COIJIACHE
paboTHuKa,;

- 11eJ1b 00pabOTKH MEePCOHANIBHBIX AaHHBIX;

- TEPEYCHh IIEPCOHANBHBIX JIAHHBIX, Ha 00paboTKy KOTOpBIX [aeTcs
corjacue pabOTHHKA;

- TEpeueHb MNeHCTBUM C IEPCOHANLHBIMH JAHHBIMH, Ha COBEpIICHHE
KOTOPBIX JaeTcs coriacue, obllee ONMCaHME HCIOIB3YEMBIX paboTomareneM
Cr10co60B 00pabOTKH MEPCOHATBHBIX AaHHBIX;

- CPOK, B TE€YEHHE KOTOPOIrO [EWCTBYET COIJIache, a TaKKe MOPSAOK €ro
OT3bIBA;

- IOANHKCH paboTHHKA.

Hisi 00paboTKH NepCOHANbHBIX JaHHBIX, COAEPXKAIMHXCS B COTJIACHH
paboTHMKa, BBIPaXX€HHOM B IHMCBMEHHOM GopMe Ha 006paboTky ero
MEPCOHANIPHBIX NAHHBIX, TOMOJTHUTEIBHOE COTIIaCHE He TpeOyeTcs.

3. Ilopsizok XpaHeHHs, HCIOTB30BAHUS U NepeAaH
NEePCOHANBLHBIX AaHHbIX PA0OTHHKOB

3.1. XpaHeHve [epCOHANBHBIX JaHHBIX PAGOTHUKOB paboronareneM T0KHO
OCYIIECTBIATECS B OpME, IIO3BOJIAIOIIEH ONpPENeuTh CyOBEKT IIEPCOHAIBHBIX
JaHHBIX, HE JIOJIBILE, €M STOro TpeOyIOT Iell uX 00paboTKH, 1OC/E Yero OHH
IOMJIEXKAT YHUITOXKEHHIO,



3.1. IlepcoHanbHble JaHHbIE pPaGOTHHKOB BMeCTe C HEO0XOTUMBIMHU
AOKYMEHTaMH, COINIACHO TPYAOBOMY 3aKOHOIATENILCTBY, MEPENaloTCs Ha
XpaHEHHE B OTJEN KaJpoB paboToxaTels, a [0 OILIaTe TPyAa B Oyxrantepuro.
[lopsnok XpaHeHHs M MCIIONB30BAHMA YCTaHABJIMBAETCS C COOJIOJEHHEM
TpeboBanuit Tpymosoro komekca Poccuiickoit Qenepalluil U OLpeAEIsIeTCs
BHYTPCHHUMH JIOKalbHBIMA akTaMu paboronarens (IlepedeHs mOKyMeHTOB ¢
YKa3aHHEM CPOKOB XpaHeHWs (HOMEHKNATypa Jem) Uii OTAeNa Kajpos,
OyXranTepuu U ApYrux MoapasiesIeH .

Paboronatens obecnieunBaer xpanenue NIEPBUYHON YYETHOH JOKYMEHTAI[IH
1O YHETy Tpyla M ero OIUIATEl, K KOTOPOH OTHOCATCS JOKYMEHTHI IO yHeTy
KaZpOB, NOKyMEHTEI [10 y4€Ty MCIIOJB30BaHHsI paboyero BpeMeHH, H PacieTosB ¢
TICPCOHATIOM  TI0  oILIaTe TpyAa «YHUQUUUPOBAHHBIE (OPMBI IIEPBHYHON
YYETHOH NOKyMEHTallUM IO YYE€Ty TPyJa W €ro OIIaThly H Hnactpykuuns mo
TIPUMEHEHHIO M 3allONHEHUI0 (OpM INEPBHYHON y4ETHOIH JIOKYMEHTallU{d TI0
YI€Ty TpyAa H €ro OIUIaThl, YTBEpPXKIEHHBIE IIOCTAHOBJIEHHEM | 0CKOMCTATa
Poccuu ot 5 sHBaps 2004 roma Ne 1,

OCHOBHBIM ~ JIOKyMEHTOM,  COJepaluM [IEpCOHAJILHBIE  JIaHHBIE O
paboTHHUKe ABIAETCS TpyaoBas KHMXKKA. [10CTAHOBICHHEM IIpaBurenscrea P®
or 16 ampens 2003 roga Ne 225 yTBepikneHsl IlpaBuna BemeHust U XpaHeHUs
TPYNOBBIX KHMXXEK, U3TOTOBJICHHS OJIAHKOB TPYIOBBIX KHIDKEK H 00eCICUeHHS
UMU paboToarereii.

Kpome Toro, HeoGxonmumele cBemeHHs o paboTHuKe (QOPMHUPYIOTCS IS
IPEACTAaBICHUA uX B oprauel [leHcHoHHOro (oHAa II9  BegeHus
HHIUBU]ya]IbHOTO (IIepCOHU(DHIIIMPOBAHHOrO) ydeTa B CHCTEME 06S3aTEIBHOTO
MIEHCHOHHOIO CTPaxOBaHMSI.

3.2. Ilepemaya mepcOHANBHBIX HAHHBIX paboTHuka y pabGoTonmarens
OCYIIECTBIIACTCS IPH COOIIOAEHNH CEAYIOLIUX TPpeOGOBaHMIA:

3.2.1. PaboToniatens He MMeET Ipasa;

- cool0waTh NepcoHaIbHble NaHHBE paGoTHHKA TPEThe CTOpoHEe Oe3
MUCPMCHHOTO COTJIaCHA pPabOTHWKA, 3a HCKIIOYEHMEM CIYYaeB, KOIHA 3TO
HEOGXO0/IMMO B LIeJISX IIPE/YTPEXRICHHS YIPO3bI KUIHH K 3I0POBLIO PabOTHHUKA,
a TaKXKE B ClTy4asX, yCTaHOBIEHHBIX (e/lepalbHEIM 3aKOHOM;

- COO0IATE NepCOHalbHbIE NaHHbIE PaGOTHHKA B KOMMEPYECKHUX IIeNax 0e3
€r0 IMMCbMEHHOTO COTJIACHS;

- 3anpamuBaTh HHQOPMAIMIO O COCTOSHMH 3HOpOBbS paGoTHHKaA, 33
HCKIIOICHUEM TE€X CBEJCHUHM, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOXKHOCTH
BBITIOJTHEHHS Pa0OOTHHKOM TPYAOBOH (YHKIIHH.

3.2.2. PaboTonarems oCyIIECTBNSET mepenady TICPCOHAIBHBIX JaHHBIX
PabOTHHKa B NpeNeNax CBOEr0 yYpPEXNSHHS B COOTBETCTBHH C JIOKAILHBIME
HOPMAaTHUBHBIMH aKTaMH YUPEXKIEHHs, C KOTOPHIM pabOTHHK [ODKEeH OLITh
O3HaKOMJIEH IIOJ] POCITHCH,

3.2.3. Paboronarenp paspemaeT JOCTYyI K [IEPCOHAJIBHBEIM  TaHHBIM
PabOTHHKOB TONBKO CHELMANEHO YIIOMHOMOYEHHBIM JUnaM, IOpU 3TOM



YKa3aHHBIE JIMLA AO/DKHBI MMETh IIPaBO IOJy4YaTh T€ MEPCOHATBHBIE IaHHBIE
PabOTHHMKa, KOTOPEIE HEOGXOMMMBIL IS BEIIONHEHHS KOHKPETHBIX (GyHKLH,

3.2.4. PaborosaTens MOXeT IepelaTh MEPCOHANBHBIE JAHHBIE paboTHHKa
NpEeJICTaBUTENAM PAOOTHUKOB B OPAIKE, YCTAHOBIEHHOM TPYIOBEIM KOIEKCOM
Poccuiickodl ®@enepannn, ¥ OrpaHHYUTL STy HHGOPMALMIO TOJNBKO TEMH
NICPCOHATBHBEIMY JaHHBIMU paOOTHHKA, KOTOPEIE HEOOXOIUMEI IS BBITIOIHEHHS
YKa3aHHBIMH MIPEJCTABUTENSAMU UX (PYHKIIHUIL.

3.2.5. Pa6oronatens 00s3aH  OpegympemuTh  JIMII, IIOJIY9arOLIMX
NEPCOHANLHBIE NaHHEIC PabOTHHKA, O TOM, YTO 3TH JaHHBIE MOTYT GBITh
MCIIOJIB30BAHBI JIMIIE B LENSX, IJIs KOTOPBIX OHH COOGIIAOTCs, U TpeGOBaTh OT
STHX JIML TOATBEPXKAEHHS TOro, 4Yro 3TO MpaBuino cobmoaeHo. Jluna,
TIOTy4aoMKe MepCoHaNbHbIE NaHHble paGOTHHKA, 00s3aHbI COBIIIONATh PEXHM
CEeKPETHOCTH (KOHQHACHIIHAIBHOCTH).

3.3. Cornacust pabotHuka Ha 0GpabOTKy €ro MepcoHANBHBIX JAHHBIX He
TpedyeTcs B CIEAYIOIIUX CIIydasaX:

- 00paoTKa TeEpCOHANBHBIX NAHHEIX OCYIIECTBIISETCS HA OCHOBAHHH
(beniepanbHOTO 3aKOHA, YCTAHABIMBAIOLIETO €€ L(ENb, YCJIOBHSL TIOJyYeHHMS
IIEPCOHANIBHBIX NAHHBIX X KPYT JIHLI, IE€PCOHAIBHbIE JaHHBIE KOTOPhIX HOJIIEXAT
00paboTke, a TaKKe ONPENEISIONIEro MOJIHOMOYMS pabotomarens (mpu
paccieIoBaHHH HECYAaCTHOTO CJIy4as Ha TPOM3BOACTBE B COOTBETCTBHH ¢ TK
P®, npu ynnate Hanoros B coorserctsuu ¢ HK PO, nepenada B opradsl [I1OP u
Ip.)

- 00paboTKa IepCOHaNBHBIX TAHHBIX OCYINECTBISLETCS B LENIX HCIOTHEHHS
TPyMOBOTO I0TOBOPA, 3aKII0YEHHOIO MeX/ly paboTHHKOM H paboTonarenem;

- 00paboTKa IepcoHaBHBIX MaHHBIX OCYIIECTBISETCS ISl CTATHCTHIECKHX
WIH WMHBIX HAYYHBIX LeNed IPH YCIOBHHM O00S3aTENBHOr0 0O0e3THYHBAHMS
MIEPCOHAIBHBIX TaHHBIX;

- 00paboTKa NepCOHAIBHBIX NAHHBIX HEOOXOAMMA IJIl 3AIHTEI KH3HH,
3A0pOBbS WM HHBIX JKM3HEHHO Ba)KHbIX WHTEPECOB pPabOTHHKA, eciu
NOJy4eHHE COIvIacHsl pabOTHHKA HEBO3MOKHO.

4. I'apantum paGoTHHKAM H 32IATA MX NEPCOHAIbHBIX JAHHBIX,
XPaHAIIHXCH B y4pexmxaAeHUH

4.1. PaboTHHKHM HMEIOT IIPaBO Ha AOCTYI K CBOMM NEPCOHAILHBIM TAHHBIM.

4.1.1. PaGoTHUMK HMeeT IpaBo Ha HOIYYESHHE CBEIEHHH O pabotoparerne, o
MECTEC C€ro HaxOXACHHS, O HAIMYHM y paboTodaTels ero MepcOHATBHBIX
AQHHBIX, O3HAKOMIICHHMC C TEPCOHAIBHBIMH JAHHBIMH, 34 HCKIIOUEHHEM
CIy4aeB, MNPENyCMOTPEHHBIX (emepanbHbIM 3aKkoHOM «(O  IIepCOHATBHBIX
JaHHBIX». PaboTHuK BhpaBe TpeGoBaTh OT paboTonaTeNs YTOYHEHHS CBOMX
TNIePCOHANLHBIX NaHHBIX, WX OJIOKMPOBAaHHE WM YHHYTOXKEHHE B CIydYae, €CIId
IIEPCOHAILHBIE JIaHHBIE ABJISIFOTCS HETIOJIHBIMH, yCTapeBLIUMH,
HEIOCTOBEPHBIMYU, HE3aKOHHO IOJYYEHHBIMU WM He SBJISIOTCSH HEOOXOTUMBIMHU



IUIs 3asBIEHHOM menu oOpaboTKH, a TaKKe IPUHHMATh IIPENyCMOTPEHHBIC
3aKOHOM MEpHI 10 3aIlUTe CBOUX IIPaB.

PaGoTHuk BrpaBe TpeOoBaTh OT paboTojaTens H3BEIUEHHMs BCEX JIHII,
KOTOPBIM paHee OBbLIH COOOLIEHBI HEBEpHBIC HIIM HEIOJHEBIE IIE€PCOHATBHEIC
maHHele paboTHHKaA, 000 BCeX TPOM3BENEHHBIX B HHUX HCKIIOYCHHSIX,
HCITPaBJICHUSAX WU JONIOITHEHUSX.

4.1.2. CsemeHus O HAIMYHM IEPCOHANTBHBIX JaHHBIX JIOJDKHEI OBITH
IpeaocTaBleHsl paboTHUKY paboTomaTeneM B JOCTYIHOH ¢opMe W B HHX HE
JIOJDKHBI COIEPKATHCS TIEPCOHABHEIE JaHHbIE IPYTHX paOOTHHKOB.

4.1.3. Jloctym K CBOMM II€PCOHAJIBHBIM J@HHBIM IIPENOCTaBIISAETCA
pabOTHHMKY WIM €ro 3aKOHHOMY IIPe[CTAaBUTENI0O NpH oOpallleHuH K
paboTogaremo aub0 MpH MONy4YeHHH paboToAaTeNeM 3ampoca paboTHHKA HIIH
€ro 3aKOHHOI0 MPEICTaBUTENs. 3anpoc A0mKeH OBITh B IUCEMEHHON (opMe
coZiepaTb HOMEpP OCHOBHOTO JOKYMEHTa, YJIOCTOBEPSIOIIETO JIMYHOCTh
pabOTHHKA HJIM €ro 3aKOHHOIO IIpelCTAaBUTEINs, CBEJEHHS O JaTe BBIIAYH
YKa3aHHOTO JOKyMEHTa W BBIAABIIEM €ro oOpraHe MU COOCTBEHHOPYYHYIO
IOANUCh PAOOTHUKA HITH €ro 3aKOHHOTO IPEICTaBUTENs. 3ampoc MOXeT ObITh
HalpaBieH B DJIEKTPOHHOM (opMe W MOANMCAH DIEKTPOHHOW LH(POBOH
IOAMUCHIO B COOTBETCTBHH C 3aKOHOAaTenscTBOM Poccuiickon ®@eyepaum.

PaGoTogarens 00s3aH IPeNOCTaBUTh IMEPCOHANBHBIC JaHHBIE PabOOTHHKY
WM €r0 3aKOHHOMY IIPEACTABHUTEN0 B T€UYEHHE NeCATH pabouux JHEH C JaThl
IIOJTyYEeHUs 3aIIpoca.

B ciayuae oTkasza B TIPEIOCTAaBICHHHM pPAOOTHHMKY MM €ro 3aKOHHOMY
MPEJICTABUTENNIO  [IEPCOHANBHBIX HaHHBIX paboTojarenk JOJDKEH JaTh
MOTHMBUPOBaHHBIH OTBET B CPOK, HE MIPEBBIAONIH ceMU pabounX JHEH CO JHA
oOpallleHus WX C JaThl IOJIy4EHHUs 3al1poca.

4.1.4. PaboTHMK wWMeeT TpaB0 Ha o0XajloBaHWE B CyH JIOOBIX
HENPaBOMEPHBIX JeWCTBUM wim OesjeiicTBus paboronmarens npu o6paboTke u
3allMTe ero NEePCOHANBHBIX JAHHBIX, B TOM 4YHCIe HA BO3MEINEHHE YOBITKOB H
(WJIH) KOMITEHCALIHIO MOPAIBHOTO Bpea.

4.2. JlocTyn K TIepCOHANILHBIM JaHHBIM pabOTHHUKA UMEIOT:

- JUPEKTOp yYpeKACHHS,

- 3aMECTHUTENH JUPEKTOPa;

- paboTHHK, Ha KOTOPOI'0 BO3JIOXKEHBI 00A3aHHOCTH BEIEHUS KaIpOBOTO

JIeJIOTIPOU3BOICTBA;

- paboTHHUKH OyXrajiTepuu;

- CeKpeTapb-MalllMHUCTKA,

- JIeTOTIPOU3BOAUTEIND;

- YJIeHBl YIPABJISIFOIIETO COBETA;

- 4IeHsl BEIOOPHOro OpraHa IepBHYHOM NPodCOIO3HOM OpraHU3aluy MPH

PacCMOTPEHHUH TPYIOBBIX CIIOPOB;



- PYKOBOAMTENHM CTPYKTYPHBIX [OJApasfeNeHHid [0 HampaBJIEHHIO
AEATEIBHOCTH (HOCTYII K NEPCOHATBLHBIM TaHHBIM TOJBKO PabOTHHKOB CBOETO
noJpas/ieJicHus).

4.3. Paboromarens Ha3zHa4aeT JMIO, OTBETCTBEHHOE 3a OpPraHM3alUIO
00paboTKM NepCOHANBHEBIX JaHHBIX,

4.4. Jluno OTBETCTBEHHOE 3a OpraHH3alMI0 OOPabOTKH MEPCOHATBHBIX
JaHHBIX pPaOOTHMKOB, IIONy4aeT YKa3aHHs OT HCIOJHUTEIBLHOIO OpraHa
YUYPEXIEHHUS U IOJOTYETHO EMY.

4.5. Jluio, OTBETCTBEHHOE 3a OPraHH3alUI0 O00paGOTKH MEePCOHATBHBIX
JIaHHBIX 0053aHO:

OCYIIECTBIIATE BHYTPEHHUH KOHTPOJIb 3a COONMIOZEHHEM pPabOTHHKAMH,
00pabaTeIBalOUMU  TIePCOHANbHBIE JAHHBIE M JAPYrMMH paGOTHMKaMH
YIpeXACHUsT 3aKoHomarenbcTBa Poccumiickoli ®Denepalii 0 TEpPCOHANBHBIX
JIaHHBIX, B TOM YHUCJIE TPeOOBaHMI K 3all[UTe NIEPCOHAIBHBIX JaHHEIX;

JAOBOIMTE [JO CBENEHHUA pPaOOTHUKOB IIOJIOKEHHS 3aKOHOJATEJIbCTBA
Poccuiickori ®enepalludi 0 IEPCOHANBHBIX NAHHBIX, JIOKAIBHBIX aKTOB IIO
BompocaM 0OpaGOTKM IepCOHANBHBIX JIAHHBIX, TpeOOBaHMM K 3amIuTe
MEPCOHANBHBIX JaHHBIX;

OpraHM30BaTh IpueM 1 00paboTKy obpalleHuit i 3aIpOCcOB pabOTHUKOB WK
UX TpencraBuTenedl W (MIM) OCYIIECTBIATh KOHTPOJb 3a IPHEMOM H
06paboTKoii Takux o0paleHuit U 3aIPOCOB.

5. 3aki0ounTENBbHbIE OJIOKEHUS

5.1. B cooTtBercTBUM ¢ HacTosmuM llojoXkeHWeM IMIa, BHHOBHBIE B
HapymeHWH HOpM, pEryJHpYIOIIUX IOIy4YeHHe, oO0paboTKy M 3alIuTy
[epCOHAIbHBIX JIaHHBIX paboTHHKa, HECYyT JHACLHUILUITMHAPHYIO,
aZMHUHHUCTPATUBHYIO, IPAXKIAHCKYIO, YTOJIOBHYIO MM UHYIO, IPEIYCMOTPEHHYIO
3aKoHOIaTeNbCTBOM Poccuiickoi deneparun 0TBETCTBEHHOCTE.



